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How-to complete the  

PLA Redesign Template & School Signature Page 
 

NOTE: ALL REDESIGN PLANS AND SIGNATURE PAGES ARE DUE NO LATER THAN 5:00PM ON NOVEMBER 28, 2011 
 

- Obtaining the documents 
o To obtain a copy of the PLA Redesign Template, please visit the following link: 

 www.michigan.gov/mde 
 Look under the State Reform button, in the “2011 Reform Redesign Plans” box 

- To obtain a copy of the School Signature Page, please visit the following link:  
 www.michigan.gov/mde 
 Look under the State Reform button, in the “2011 Reform Redesign Plans” box 

 
- Modifying the PLA Redesign Template 

o School information section 
 Insert the District Name, School Name, School Building Address, and School Building code in the 

corresponding boxes. 

 
 

o Reform Model Selection 
 Check the appropriate box indicating the reform model selected for the aforementioned 

building. ONLY SELECT ONE BOX. 

 

http://www.michigan.gov/mde
http://www.michigan.gov/mde


 
o First Time Submissions 

 
 
 

o Revision Section 
 If this is your first submission, skip this section. 
 If you are submitting revisions, indicate whether it’s the first or the second revision. 

                                    
 

o Finding the redesign model you have chosen 
 Refer to page 2 for the table of contents. Identify the appropriate page(s) and proceed. 

 
 

CONTINUED ON PAGE 3 
 

 

  



 
 
 
 

CONTINUED ON PAGE 4 



 
 
 

o Completing the narrative for your selected redesign model 
 Complete each question in the section. Be advised – there are character limits for each question. 

You will not be able to exceed the maxium number of characters for a given question. Character 
limitations are provided at the end of each question. 

 
 
 

CONTINUED ON PAGE 5 
 
 
 
 
 
 
 



 
 
 
 

o Inserting Appendices 
 Appendix A  

 No character limit 

 Insert the requested information (required information will vary depending on redesign 
plan selected). 

 NOTE: Only text can be inserted in this field. 

 
 

 Appendix B 

 No character limit 

 Insert the requested information (required information will vary depending on redesign 
plan selected). 

 NOTE: Only text can be inserted in this field. 

 
 
 
 

CONTINUED ON PAGE 6 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 Appendix C 

 Maximum 6250 character limit 

 Insert the requested information (required information will vary depending on redesign 
plan selected). 

 NOTE: Only text can be inserted in this field. 
 

 
 

- Saving the PLA Redesign Template 
o Please use the following naming convention when saving the file… 

 [District Name] – [School Name] – Redesign Plan – [Todays Date] 
 Ex. If you are submitting a plan for Flanagan Elementary, in Vaughn School District, on 

November 28, 2011, your file name should read… 

 Vaughn School District – Flanagan Elementary – Redesign Plan – 11-28-2011 
 

- Submitting the PLA Redesign Template 
o All completed redesign plans must be submitted via EMAIL to: 

 MDE-SROplans@michigan.gov 
o For additional help, please contact the State Reform Office at 517-335-2741. 

 

 
 

 
 
CONTINUED ON PAGE 7 

 
 
 
 
 
 
 
 
 
 

mailto:MDE-SROplans@michigan.gov


 
- Completing the School Signature Page 

o Fill in all information in appropriate boxes 

 
 
 

CONTINUED ON PAGE 8 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
o Obtaining Signatures 

 After all information has been entered. 
 Print the document. 
 Have appropriate parties sign in their corresponding sections. 
 Scan the signed document 

 
 

o Saving the School Signature Page 
 Please use the following naming convention when saving the file… 

 [District Name] – [School Name] – Signature Page – [Todays Date] 

 Ex. If you are submitting a signature page for Flanagan Elementary, in Vaughn School 
District, on November 28, 2011, your file name should read… 

o Vaughn School District – Flanagan Elementary – Signature Page – 11-28-2011 
 

o Submitting the School Signature Page 
 All signed signature pages must be scanned and submitted via EMAIL to: 

 MDE-SROplans@michigan.gov 
 For additional help, please contact the State Reform Office at 517-335-2741. 
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